 Advanced Grammar and Composition: Business

SPN 327  (44560)

Fall 2001

TTh  9:30 - 11:00 in Batts 217

Instructor: 

Orlando R. Kelm

Office:

Batts 314

Office Hours:
TTh 11:00 – 12:30

e-mail:

orkelm@mail.utexas.edu

internet:

http://www.sp.utexas.edu/ork/kelm.html

A. Text and Course Materials

Butt, John & Carmen Benjamin. 1994.  A New Reference Grammar of Modern Spanish.  Lincolnwood, Illinois: NTC Publishing Group

Kelm, Orlando R. Aspectos de un día típico de trabajo.  Packet Available at Speedway Copy, Dobie Mall. (ADT)

Kelm, Orlando R. Business Spanish: Advanced Grammar and Composition.  Packet Available at Speedway Copy, Dobie Mall

Kelm, Orlando R. UT Austin Business Spanish and Communicative Tasks.  CD-ROM.  Available from Prof. Kelm

B. Class Schedule

Semana 1

agosto

jueves, día 31

Introducción

Betty Leal, Chestnut Hill Farms (ADT 4)

Semana 2

septiembre
martes, día 05



Funciones de Excel (Escoja una para la Tarea 1)




AVERAGE - Valor promedio




MEDIAN - Mediana




MAX - Valor máximo




MIN - Valor mínimo




MODE  - Moda de los números

jueves, día 07



Memorándum de Excel 1



Marcos Leal, Chestnut Hill Farms (ADT 8)

Semana 3

martes, día 12

Sonia Teresa Morena de Salas, Chestnut Hill Farms (ADT 12)

jueves, día 14



Funciones de Excel (Escoja una para la Tarea 2)




FV - Valor Futuro




PV - Valor Actual

Semana 4

martes, día 19



Memorándum de Excel 2



Omar David Rodríguez, E.P.I.M.S.A. (ADT 27)

jueves, día 21



Funciones de Excel (Escoja una para la Tarea 3)




SLN - Depreciación por método directo




SYD - Depreciación

Semana 5

martes, día 26


Memorándum de Excel 3



José Israel Ibarra Flores, E.P.I.M.S.A. (ADT 33)

jueves, día 28



Prueba 1 (Chestnut Hill, E.P.I.M.S.A.)

Semana 6

octubre

martes, día 03



Funciones de Excel (Escoja una para la Tarea 4)




PEARSON - Coeficiente de Correlación Producto




CORREAL - Coeficiente de Correlación

jueves, día 05



Memorándum de Excel 4



Albéniz José Romero Alvarez, Seguros Cordillera (ADT 52)

Semana 7

martes, día 10



Funciones de Excel (Para la Tarea 5)




STDEV - Desviación Standard

jueves, día 12



Memorándum de Excel 5



Liliana del Carmen Toro, Seguros Cordillera (ADT 58)

Semana 8

martes, día 17



Funciones de Excel (Escoja una para la Tarea 6)




TTEST - Prueba t de Student




CHITEST - Prueba del Chi

jueves, día 19



Memorándum de Excel 6



Georgina Ortega de Belden, ABACO (ADT 74)

Semana 9

martes, día 24



Funciones de Excel (Para la Tarea 7)




ANOVA - Análisis de Varianza de un solo factor

jueves, día 26



Memorándum de Excel 7



Víctor Daniel Escalante Carillo, ABACO (ADT 84)

Semana 10

martes, día 31



Funciones de Excel (Escoja una para la Tarea 8)




ANOVA - de dos factores con una sola muestra




ANOVA - de dos factores con varias muestras

noviembre

jueves, día 02



Memorándum de Excel 8



Jaime Quintanilla, ABACO (ADT 88)

Semana 11

martes, día 07



Funciones de Excel (Escoja una para la Tarea 9)




NPV - Valor Presente Neto




RATE - Tasa de interés por período

jueves, día 09



Memorándum de Excel 9



Prueba 2 (Seguros Cordillera, ABACO)

Semana 12

martes, día 14



Funciones de Excel (Para la Tarea 10)




VDB - Saldo de declinación variable

jueves, día 16



Memorándum de Excel 10

Gloria Paez de Tovitto, Banco de Lara (ADT 105)



Hugo Alexánder Silva López, Banco de Lara (ADT 109)

Semana 13

martes, día 21



Gonzalo Vera Aguilar, Renta de Vehículos (ADT 146)

jueves, día 23



Thanksgiving Holiday

Semana 14

martes, día 28



Rolando Cantú López, Daktari (ADT 124)



Amadeo Dugarte, Inmovivienca (ADT 167)

jueves, día 30



Prueba 3 (Banco de Lara, Daktari, Vehículos, Inmovivienca)

Semana 15

diciembre

martes, día 05



Presentación de Equipo 1 “Individualismo X Colectivismo”




(ADT 20)



Presentación de Equipo 2 “Percepciones de Tiempo” (ADT 45)

jueves, día 07



Presentación de Equipo 3 “Alto y Bajo Contexto” (ADT 115)



Presentación de Equipo 4 “Niveles de Gerencia” (ADT 138)

C.  Course Assignments

  Memorándum de Excel (10 x 20 pts = 200 pts)

· The Excel function problems consist of story problems that require the use of Excel functions for their solution.  The Excel problems are found on the course WEB site and on CD-ROM.  On these pages are sample problems with solutions, an English translation, downloadable spreadsheets, answer keys, and a link to Excel help pages.  To complete the exercises you may use the Liberal Arts computer lab in Batts 230.  All of the function problems are presented first in class lectures.  Students are then required to solve the problems and write a “memo” to me, as if I were your supervisor or boss.  There are over 25 different functions, but you are required to write memos for only 10 of the function problems.  Each memo should be about 100 to 150 words long and should include the following:

1. A few lines about the reason for the memo.

2. A few lines about the background of the situation.

3. A few lines about the answer to the question or problem.

4. A few lines about observations or suggestions that you have.

  Pruebas (3 x 50 pts = 150 pts)

· There are three quizzes that focus mainly on the vocabulary and grammar presented from the interviews found in “Un día típico de trabajo.”

  Presentación de Equipo (1 x 50 = 50 pts)

· At the end of the semester students will form 4 groups and give an oral presentation on one of the lecture topics from “Un día típico de trabajo.”

  Asistencia (50 pts - 2 pts per absence = 50 pts)

· You begin the semester with 50 points for attendance and you lose 2 points for each day that you are absent.

D.  Grades

The final grade is based on the percentage of total points earned (A=90+, B=80+, C=70+, D=60+).  No make up work is allowed.  Points are distributed on the following basis:

200 pts
Excel Memos (10 x 20 pts)

150 pts
Quizzes (3 x 50 pts)

  50 pts
Group Presentation (1 x 50 pts)

  50 pts 
Attendance (50 pts - 2 per day)

450 pts
TOTAL

*Note:  At the beginning of the semester, students with disabilities who need special accommodations should notify the instructor by presenting a letter prepared by the Services for Students with Disabilities (SSD) Office.  To ensure that the most appropriate accommodations can be provided, students should contact the SSD Office at 571-6259 or 471-4641 TTY.

**Note:  Students who violate University rules on scholastic dishonesty are subject to disciplinary penalties, including the possibility of failure in the course and/or dismissal from The University.  Since such dishonesty harms the individual, all the students, and the integrity of The University, policies on scholastic dishonesty will be strictly enforced.
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